



APPLICATION FOR LEAVE OF ABSENCE DURING TERM TIME

Every lesson really does count for your child and children can quickly fall behind if even one day is missed.  This includes days taken as leave in term time and ‘long weekends’. Catching up even a little lost time in school can be difficult for children; they may become more reluctant to attend and are more likely to be lonely or bullied. If poor attendance habits develop at primary school, children can struggle at secondary school or be at increased risk of harm.  
Decisions to authorise leave during term time is at the discretion of individual Head teachers. Attached is an application form for you to request permission for your child to be absent from school to take part in a family holiday.  Before completing the application form, please read these notes carefully:

· The law states that you do not have the right to take your child out of school for holidays during term time. If you wish to take your child on holiday during term time, you must apply for permission in writing using the attached form.  Permission for authorised leave of absence may be granted for holidays totalling no more than two weeks (10 school days) in any school year, unless there are very exceptional circumstances.

· There are certain times of the year when a child may experience problems because of missing school.  These include examination periods, at the time of starting a new school and at the start of a new school term.  In deciding whether to authorise your child’s absence and give permission for a holiday in term time, the school will take these and other factors into account.
· If the school refuse your application and you still take your child out of school the absences will be treated as unauthorised.  Unauthorised absences can lead to a Penalty being issued against you for irregular school attendance.

Having read these notes, if you still wish to apply for a leave of absence for your child to accompany you on holiday during term time then please complete the application attached.  This form should be returned to your child’s school 4 weeks in advance of the proposed holiday.




APPLICATION FOR LEAVE OF ABSENCE FOR FAMILY HOLIDAY IN TERM TIME

The Education (Pupil Registration) Regulations 1995. Reg. 8
Completed forms should be returned to the office at least 4 weeks in advance of the proposed absence, and before any bookings are made.  

All leave up to a MAXIMUM of ten days in a school year is at the discretion of the Head teacher and he/she will take into account the child’s previous record of attendance. The school governors have a policy of not permitting leave at certain times in the school year- please see the Attendance Policy for details of this. Requests for longer periods of leave in exceptional circumstances should be made to the Head teacher in person.
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>
I wish to apply for leave of absence from school for my child to go away on holiday as indicated below:

Name of child.………………………………………………………………….   Class.……………………………

First day of leave requested…………………………………………………  Last Day………………………...


Number of school days involved



How many days away from school has your child already had this school year?

(If you are unsure, the class teacher or school office should be able to help you.)
I make application for my child named above to have authorised absence from school for the reasons stated.  I understand that if this is not agreed then any absence will be treated as unauthorised and may lead to the issue of a Penalty for irregular school attendance.

Signed………………………………………………… (Parent/Carer making application)                    
Date……………………………

	For completion by school

	Pupil’s Attendance Record
	Previous school year :


	Current school year:

	
	
	

	Any previous absence for holidays 
	
	

	Head Teacher’s Decision

The above leave is authorised/not authorised (delete as applicable), in accordance with the school’s policy and procedures


	Absence to be recorded as


	Authorised
	Unauthorised

	
	C- Other circumstances
	G-Holiday unauthorised

	Reasons for permission not being given

Headteacher Signature:

Date: 


.

Purpose of leave: (attach letter detailing reasons if relevant)


















































